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MO TA CONG VIEC DICH VU KE TOAN TRON GOI

1. Tu van van dé cc ban

- Tu van thué ké toan cho doanh nghiép trong pham vi céng viéc thuc hién
- Phan loai, tap hgp chiing tir ké toan theo quy dinh,...

- Huéng dan céch viét va quan ly héa don, phiéu thu, phiéu chi,...

2. Bao cao thué hang thang, quy

- Ké khai va ndp bao cdo thué gia tri gia tang thang/quy

- Ké khai va ndp bao cdo thué thu nhap ca nhan thang/quy

- Bao cdo tinh hinh stf dung hdéa don thang/quy

- Bao cdo thué thu nhap doanh nghiép quy

3. Quan ly so sach ké toan

- L&p phiéu thu, chi, s6 nhat ky, sd cai, s6 chi tiét,... theo quy dinh

- Huéng dan céch déng chig tir k& toan theo dung tiéu chuén

- Hach toén va ghi chép s6 sach ké& todn bang phan mém ké toan

- GUi file s6 sach ké toan 1én cong giao tiép Portal GTax

- In s6 va ddéng chirng tur, sd ké toan
4. Cong giao tiép tucng tac gilta ké todn GTax va Doanh nghiép, quan ly dif liéu tap trung
5. Cac ho trg khac

- Soan, ndp cac cong van lién quan dén cd quan thué

- Thu va nop ho cac loai tién thué

- Théng tin vé tinh hinh hoat dong kinh doanh cta doanh nghiép (dinh ky theo quy)
- Théng bao cho doanh nghiép sd tién thué phai ndp khi co phat sinh

- Gii trinh v&i cd quan thué trong thdi gian va pham vi thuc hién Hgp dong &
Ghi chu.: Bdo cdo quyét todn nam %

- TG khai tu quyét toan thué thu nhap doanh nghiép

- Bang can dai ké toan
- Bdo cdo két qua hoat dong kinh doanh
- Bo cdo Iuu chuyén tién té
- Thuyét minh bao cdo tai chinh
- Bang can dai tai khoan
- Quyét toan thué thu nhap ca nhan nam ©
- Lap va ndp bao cado thong ké

) Giai trinh v6i cd quan thué: trlr truGng hgp giai trinh khi thanh tra quyét toan thu€. @ Bao cao quyét toan ndm: Phi bang 1
thang phi dich vu ké toan (*) Chi c6 duy nhat mot nguon thu .
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MO TA DICH VU LAO PONG- BAO HIEM-TIEN LUONG ®
1. HO trg ban dau
- Tu van chinh sach lao déng, BHXH, BHYT, BHTN
- Khai trinh lao déng
- Xay dung ndi quy lao dong
- Dang ky BHXH, BHYT, BHTN lan dau
2. Theo doi lao ddng- bao hiém -tién lucng
- Soan va lap hgp déng lao dong
- Lap bang luong
- Khai bdo téng giam tién luang tham gia BHXH, BHYT, BHTN
- Khai bdo tédng gidm nhan su tham gia BHXH, BHYT, BHTN
- Gia han thé BHYT
- Xac nhan qua trinh déng BHXH, BHTN
- Cdp lai s6 BHXH, thé BHYT
- Thay déi nadi khdm chifa bénh
- HO6 so 6m dau, thai san
- Chuyén qua trinh tham gia BHXH tir nhiéu s6 vé s& gbc
- Thong bao va theo doi tién dong BHXH, BHYT, BHTN
- Pai chiéu két qua déng BHXH, BHYT, BHTN vdi co quan Bao hiém
- Bdo cdo tinh hinh sir dung lao déng
- Lap hé thong thang bang luang
- Cong doan (xac nhan thanh Iap va nop kinh phi)

) Khéng bao gém:
o B&o hiém tling lan: Chuyé&n quan BHXH, truy thu BHXH: d&i vdi trudng hdp dang ky BHXH chdm 30 ngay, hd so
TNLD — BNN, xac minh BHXH — Thanh tra BHXH, lao dong nudc ngoai...
(Gig chua bao gém VAT)
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